
To:  GFS Administrators supporting graduate students, postdocs and other non matrics 
Date: July 29, 2026 

GFS - Getting Started for 2026-2027 

Please review the following information carefully in preparation for entering support for 
Graduate Students, Postdocs, and Non-Matriculated Students for the 2026-2027 
Academic Year (2027 Aid Year) in GFS. GFS will be available for 2027 Aid Year 
entries on Monday, August 3. 

Please read on for important details about deadlines and other resources: 

●​ New for 2026-2027 
●​ Appointment Letters and Assistantships 
●​ Where is my student/scholar?      
●​ Important Reminders 
●​ Important GFS Dates    
●​ GFS Mail Code Updates  
●​ GFS Approvers and Workflow    
●​ GFS Center Resources    

A PDF of this document will be available from the GFS website. 

New for 2026-2027 

GFS Batch Upload functionality for graduate students is being restored!  Look for more 
information by August 11.  A new “Job Library” is being created to facilitate batch upload 
of assistantship information and generation of appointment letters.  Please note that you 
will need to download and use a new excel template to utilize this process.  More details 
to follow. 

The Financial Aid Office will begin disbursing all Emergency Grant-In-Aid funds through 
GFS fall quarter.  This means that home department approvers will also need to 
approve these requests.  Although we will be maintaining student privacy related to the 
purpose of the funding, you will now see the amounts in GFS and are welcome to 
contact the originator if you have questions about the funding.  We hope this 
transparency into the support that students are receiving will be helpful to you. 

Appointment Letters and Assistantships 

You can find instructions for creating appointment letters at Inside Student Services and 
the 2026-27 minimum salary and TAL tables at https://gfs.stanford.edu/tables. Please 

https://gfs.stanford.edu/job-aids.html
https://financialaid.stanford.edu/grad/funding/programs/emergency.html
https://inside-studentservices.stanford.edu/financial-services-support-wellness/managing-student-funding/graduate-student-appointment-letters
https://gfs.stanford.edu/tables


reach out to your relevant Dean’s Office or other administrative unit if you have 
questions about the rates you should use. 

Listed below are the important autumn quarter dates related to Assistantships. Note 
that we are asking you to submit all lines at least two days before the payroll 
deadline to leave time for approvals and exception reporting. 

Appointment letter sent September 15 

First day of the academic quarter September 22 

I-9 complete October 3 

AST aid line submitted October 13 

AST aid line approved October 15 

Appointment start October 1 

Appointment end December 31 

 

Where is my student/scholar?      

Students become available in GFS nightly, after they have been matriculated and have 
been assigned a tuition category. The tuition calculation process for autumn term is 
running nightly. If you don’t understand why your student is not yet matriculated, you 
can reach out to the Grad Admissions team. If you do not see your students in the 
correct GFS module for the aid year, you will want to check the Student Program/Plan 
page in Axess to see if they are matriculated, CS Admin>Main Menu>Records and 
Enrollment>Career and Program Information>Student Program/Plan.  

Important Reminders 

Browser Recommendations: The latest versions of Edge, Firefox, Safari and Chrome 
are all acceptable for using Axess. Do not attempt to use multiple windows/tabs in the 
same browser for making GFS entries (although you can be logged in from multiple 
browsers at the same time). Make sure you are only logged into Axess from one tab per 
browser to avoid weird data entry conflicts. 

CALC TAL: When you need to recalculate TAL after an assistantship has already been 
approved (the student’s tuition category has changed, for example), you can click on the 
CALC TAL button without having to Edit the salary line. Just go ahead and click the 
CALC TAL button and TAL will be recalculated for the appropriate term(s). The TAL 
line(s) will be in Draft status, and you will still have to Save & Submit the TAL lines, but 

https://stanford.service-now.com/student_services?id=sc_cat_item&sys_id=b3225340134b5f408a9175c36144b095


the Salary line does not need to be approved again if no changes have been made to 
the salary. (This is a very simple way to avoid missed paychecks!)  

English Proficiency Requirements for TA appointments: English Proficiency 
requirements are outlined in the GAP 7.3.1 Assistantships. GFS supports this policy by 
requiring a “TA OK” flag for those who have the requirement before a TA assistantship 
can be entered. You can see an individual student’s TA OK status in the Student Info 
section on the Grad Aid Entry page. A TA Level of N/A simply means the status 
information is not available. If US Citizenship Status is Citizen and the TA Level is N/A, 
no error will be generated. However, if the US Citizenship is international or permanent 
resident, and the TA Level is N/A, an error message will be generated if you attempt to 
enter any type of teaching assistantship. The TA Level flag for non-US Citizens has 
been updated to TA OK if they were not required to submit a TOEFL score. Students 
who need to complete a TA screening should contact the Stanford Language Center. 
The TA OK status of newly matriculated students will be updated on a weekly basis.  

Grad Cash Advance, an automated cash advance process allowing graduate students 
to request $1,000 to $4,000 (in $1,000 increments) in advance of autumn term 
payments, will be available on August 1 for autumn term for those who need cash 
before the start of the term or first payroll date. The cash advance is deducted from their 
fellowship stipend when issued or (if they have enrolled in the payroll deduction plan) in 
equal increments from the student’s assistantship salary for the quarter and is not 
intended to pay for tuition and fees charged to the student account. No fees or interest 
are charged. However, if not repaid in 45 days (or included in a payroll deduction plan), 
a 1% monthly late fee will apply. 

Student Direct Deposit Enrollment: Students should visit My Finances in the Axess 
Student Center to enroll or update their direct deposit information. Student direct deposit 
elections managed in Axess are utilized for payroll, student refunds and reimbursement 
requests.  

Important GFS Dates    

Cardinal Care University Subsidy and Graduate Student Balance Due Dates  

Quarter  Cardinal Care Subsidy Deadlines  First Balance Due Dates  
Autumn  October 15, 2026  October 20, 2026 
Winter  January 15, 2027  January 20, 2027  
Spring  April 15, 2027  April 20, 2027  
Summer  July 15, 2027  July 20, 2027  

https://gap.stanford.edu/handbooks/gap-handbook/chapter-7/subchapter-3/page-7-3-1
https://language.stanford.edu/esol-ta-screening-and-waiver
https://studentservices.stanford.edu/my-finances/manage-your-funding/funding-and-scholarships/stipends-cash-advances
https://studentservices.stanford.edu/my-finances/understand-your-student-bill-payment-system/make-payment/payroll-deduction-plan
https://studentservices.stanford.edu/my-finances/refunds-and-direct-deposits


Cardinal Care Subsidy levels will remain at 100% for those with fellowship stipend or 
assistantship salary equal to a 25% assistantship or more, and 50% for those with 
support equal to a 10% assistantship or more. The GFS aid lines that reflect the 
qualifying funding (salary and/or fellowship stipend) must be fully approved by 5 p.m. on 
deadlines dates listed for each quarter (best practice is to submit lines for approval at 
least 2 days before final deadlines). Information about the subsidy can be found on the 
Cardinal Care Subsidy page. 

In situations where a fellowship will provide funding for some or all of a student’s health 
insurance, those funds will be used first and must be entered in GFS, including Info 
Only aid lines for Third Party Contract (TPC) payments. If needed, the subsidy will be 
used to cover the funding gap that remains up to the subsidy level the student is eligible 
for after the outside funding is taken into account.    

The automatic subsidy process will evaluate student eligibility for the subsidy nightly 
until the quarterly deadlines, starting August 4.   

Fellowship Stipend and Tuition Disbursement Autumn Quarter 2026-27  

Disbursements of fully approved fellowship stipends and tuition/fee payments from GFS 
for autumn term begin the week before the start of the quarter, on September 13th. 
Graduate students will receive a refund of their stipend from their student account soon 
after it has been disbursed if they are fully enrolled and have set up direct deposit in 
AXESS.   

The full list of balance due dates for 2026-2027 can be found on the Student Services 
website.  

Salary  

Salary aid lines in GFS for graduate students and postdocs must be fully approved by 
5pm on the final day of each pay period (best practice is to submit lines for approval at 
least 2 days before final deadlines). Payroll deadlines can be found on Fingate's Payroll 
Schedules and Deadlines page.   

Monthly Stipend  

Monthly stipend aid lines for postdocs and non-matriculated students must be fully 
approved by the deadline for the month, and payments are issued on the last business 
day of the month. Fingate has information about Postdoc Fellowship Pay and Postdoc 
(and Non-Matric) Fellowship Deadlines. Best practice is to submit lines for approval at 
least 2 days before final payroll deadlines. 

https://financialaid.stanford.edu/grad/funding/programs/subsidy.html
https://financialaid.stanford.edu/grad/funding/programs/subsidy.html
https://gfs.stanford.edu/sites/g/files/sbiybj18111/files/media/file/tracking_tpc_information.pdf
https://studentservices.stanford.edu/my-finances/understand-your-student-bill-and-payment-system/billing-dates
https://fingate.stanford.edu/paying-people/resource/payroll-schedules-and-deadlines
https://fingate.stanford.edu/paying-people/resource/payroll-schedules-and-deadlines
https://fingate.stanford.edu/paying-people/administering-postdoc-fellowship-pay
https://fingate.stanford.edu/paying-people/resource/postdoc-fellowship-deadlines
https://fingate.stanford.edu/paying-people/resource/postdoc-fellowship-deadlines


GFS Mail Code Updates  

For academic departments that need their campus mail code updated in GFS, please 
submit a GFS Service Now ticket. Please provide the academic department name, 
original mail code, and new mail code. The mail code for an individual student can be 
edited on the GFS record by expanding the Student (Postdoc or Non-matric) Info box, 
clicking on the pencil icon to edit the field, and then clicking on the check mark to save 
the change. Payroll uses those mail codes to deliver payslips if the student/scholar has 
opted for paper delivery of their documents. 

 Approvers and Workflow    

After entering aid lines in GFS but before saving and submitting (“Save and Submit”) the 
lines, Originators have the ability to delete a default approver (e.g., if you know that 
approver is out of town). Note: for Financial Approval, you can delete approvers and 
select another name from the drop-down list, but there must be at least one for the 
transaction. If an aid line has already been routed for approval, an Originator can Recall 
it from “My Pending Requests” (at top right of the GFS home screen), then edit the list 
of approvers before saving and submitting again.  

GFS Center Resources    

The GFS website continues to be your go-to resource for information about training 
required for access to GFS and job aids to help with specific tasks. You will also find 
information about reporting resources, links to policy resources, and the 2026-2027 
Salary & TAL tables.   

Please take a moment to familiarize yourself with the new Guides that are available to 
help you with your GFS tasks. We hope this new format will be helpful and make finding 
answers to your questions easier.  We will continue to update these pages as new 
resources become available.  

If this message was forwarded to you, you can subscribe to this list via email: send a 
message to gradfinsupport-join@lists.stanford.edu. The subject and body of the 
message will be ignored. 

Questions?  Contact GFS Support    

If you encounter GFS loading and formatting issues, please clear your browser cache 
and cookies and try again.    

https://stanford.service-now.com/student_services?id=sc_cat_item&sys_id=8e3f124013ed6b04d3b6b3b12244b0ae
https://gfs.stanford.edu/
https://gfs.stanford.edu/guides
mailto:gradfinsupport-join@lists.stanford.edu


GFS Support is available to assist you with questions. Please contact GFS Support by 
submitting a GFS Service Now ticket.   

Thank you for all you do to support graduate students!! 

  

https://stanford.service-now.com/student_services?id=sc_cat_item&sys_id=8e3f124013ed6b04d3b6b3b12244b0ae

